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FOREWORD 

 
A warm welcome to Port Hedland Primary - an Independent Public School . 

This booklet is issued to provide information about our school. 

This includes information in regard to the general operation, characteristics and 
expectations of our school. 

 
The school motto is “THE FUTURE IS IN OUR HANDS”. 

 
Staff at Port Hedland Primary School strive to create positive partnerships with 
parents. By working together in a spirit of mutual cooperation to address each child’s 
needs, we hope to provide every child with the foundation he or she requires to be 
successful in the future. 

 
In addition to this Information Booklet, we produce brochures regarding our policies 
for behaviour management, bullying and complaints. Our newsletters update parents 
with current news and changes. Parents are encouraged to refer to these for more 
detailed information. At any time feel free to contact your child’s teacher, the Deputy 
Principals or myself for further information or advice. 

 
I hope that all families enjoy their stay in Port Hedland and explore the region’s 
unique features. 

 
Kind regards 

 
Yvonne Denham 

PHPS Principal 

 
 
 
 
 
 
 
 

 
PORT HEDLAND PS 
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CODE OF CONDUCT 

 
OUR VISION 

Working together to ensure life-long learning, in an inclusive, safe and 

respectful environment. 
 

 
1.1 EXPECTATIONS OF OUR SCHOOL COMMUNITY 

 

 
RESPONSIBILITIES OF OUR STUDENTS: 

 
As a school community we expect students to support our school by : 

• Maintaining respect for school staff and community members. 

• Maintaining a high standard of behaviour based on school policy. 

• Maintaining honesty 

• Maintaining a high level of care for property of the school and other 
people. 

• Being punctual and regular in attendance. 

• Striving to learn. 

• Not disturbing other children’s learning. 

• Accepting the consequences of their actions. 

• Caring and supporting other children. 

• Accepting  others as they are  in regard  to race,  gender and their 
individuality. 

• Participating in school activities. 

• Letting teachers know of concerns and problems. 

• Maintaining loyalty to the school. 

 
RESPONSIBILITIES OF OUR STAFF: 

 
As a school community we expect staff to support our school by : 

• Maintaining a professional standard of behaviour. 

• Maintaining respect for other school staff and members of the school 
community. 

• Follow school policies, plans and procedures. 

• Providing positive role models for students in action, behaviour and 
dress. 

• Supporting children with specific needs. 

• Actively participating in school activities. 

• Being supportive and caring of students and parents. 

• Maintaining school and student confidentiality. 

• Maintaining ongoing professional development. 

• Recognising the importance of and supporting parent participation in 
our school. 

• Working in a positive and cooperative manner with members of the 
school community. 

• Promoting our school positively in the general community. 

• Maintaining commitment and loyalty to the school. 
 
 
 
 

 
RESPONSIBILITIES OF PARENTS AND COMMUNITY: 
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As a school community we expect the parents and community to support our school 
by : 

• Caring for students in regard to health, clothing and general support. 

• Maintaining children's punctuality and regular attendance at school. 

• Assisting students with homework and by showing an interest in their 
work. 

• Communicating with students and staff openly on issues and informing 
the school of any change of circumstance for a child. 

• Maintaining   respect  for  school  staff  and  members  of  the  school 
community. 

• Sharing the responsibility for children’s behaviour at school and working 
together with others to solve problems. 

• Recognising the professional judgement of staff. 

• Supporting school community activities. 

• Maintaining commitment and loyalty to the school. 
 
 

 
1.2 ADMISSION INFORMATION UPDATE 

 
It is essential that the information recorded on the enrolment card and school 
computer system is kept up to date. Please notify the school immediately if there is 
any change of address, employment, telephone number, email  address  or 
emergency contact details. 

 

 
1.3 2021 VOLUNTARY CONTRIBUTIONS 

 
Voluntary Contribution  $60.00 per child / per annum 

 
Please refer to the Costs & Contributions schedule for possible costs throughout the 
year. 

 

 
1.4 MONEY COLLECTION 

 
Payments may also be made via Direct Deposit to the school’s bank account. 
EFTPOS is available in the Front Office. Parents are asked to discourage children 
from bringing unnecessary amounts of money to school. 

PHPS Bank Details 
BSB: 016 790 
ACC: 340819506 

 

 
1.5 SCHOOL NEWSLETTER 

 
The school newsletter is sent home once a term via School Star. 

 
 
 
 
 
 
 

1.6 ABSENTEE NOTES 
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Punctuality and regular attendance is essential for good academic progress. If a child 
is late or absent please let the school know as soon as possible. If no reason is given 
for the absence, a text message will automatically be generated to your mobile 
phone, requesting the reason for the absence. You can respond back to the school 
via text, email or by calling in. 

If a child is late to school please refer them to the front office for a late note before 
going to class. 

 
In the event of student illness or an accident at school, parents will be contacted to 
arrange appropriate care for the child. 

 
Please note that if a child is too ill to perform their lessons in class, he or she 

should not be sent to school but cared for at home. 

 
1.7 LEAVING SCHOOL GROUNDS 

 
Once at school, children are not permitted to leave the school without written 
permission from parents. If parents wish to take their child out of class during school 
time, they must sign their child out via the ipad provided at the front office and if 
returning to school, sign them back in. 

 
2.1 SCHOOL  BOARD 

 
The School Board provides support for the school by providing input to the school's 
development and operation.  It provides an opportunity for the parents and staff to 
make decisions about the future directions and policies of the school. It specifically 
carries out a review of the school's progress. 

 

 
2.2 PARENTS AND CITIZENS ASSOCIATION 

 
The  active  involvement  of  parents  in  the  school  is  highly  desirable  and  most 
welcome. The P&C offers an avenue for parent involvement.  Apart from traditional 
fund-raising  the P&C can be a forum for educational discussion. Through this, 
parents can be kept informed about new developments in education and what is 
happening  at  the  school.  Parents  can  express  their  views  on  the  educational 
opportunities available to their children.   Each family is invited to join the school's 
P&C by paying $1.00 at the beginning of the year.  This makes the parents financial 
members and eligible to vote on P & C matters. 

 

 
2.3 SCHOOL START & FINISH TIMES 

 

 Classes Open 7.55am 

Timetable Start: 8:10am 

PP - 6 Morning Recess: 
Play and Lunch: 

Finish: 

10:10 - 10:30am 
12:30 - 1:10pm 

2:20pm 

Early Arrivals: 

Adequate supervision can not be guaranteed for children who arrive at school before 
7:55am, therefore all children who arrive before this time will be directed to the 
Library where a member of the Administration Staff will supervise them from 7.30am 
until class doors open at 7.55am. 

No responsibility will be taken for children who arrive before 7.30am. 
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2.4 TERM DATES FOR 2021 
 

Semester 1 Term 1: 

Term 2: 
Monday 1st Febuary – Thursday 1st April 

Monday 19th April – Friday 2nd July 

Semester 2 Term 3: 

Term 4: 
Monday 19th  July – Friday 24th September 

Monday 11th  October – Thursday 16th December 

 

 

2.5 SCHOOL DEVELOPMENT DATES 2021 (Subject to change) 
 

Semester 1  Term 1:   Thursday 28th January & Friday 29th January 
Term 2:   Friday the 4th June 

 
Semester 2     Term 3:  Friday the 30th of July 

Term 4:  Monday the 11th   of October & Friday the 17th of December 

 
A Term Planner is sent out to parents at the start of each new term for ease of 

reference. 
 

 
2.6 ASSEMBLIES 

 
Assemblies are conducted on a Friday morning in the undercover area. In 2021 
these will be held during Terms 2 and 3 and alternating between Junior and Senior 
assemblies. Assemblies commence at 8:20 am. Honour certificates are awarded for 
special achievements and classes take turns to present items. 

 
Assembly  dates  are  advertised  in  the  school  term  planner  and  all  community 
members are welcome. 

 

 
2.6 SPORTS FACTIONS 

 
DeGREY (Green), SHAW ( Blue), TURNER (Red),  Yule (Yellow). 

Each faction has a Captain and Vice Captains. 

During first term the annual Faction Swimming Carnival is  held and the Faction 
Athletics Carnival is held in second term.  In Term 3 a Cross Country is held. 

 

 
3.1 DRESS AND GROOMING 

 
School Uniform: 

Children are required to wear the school uniform. It is practical, attractive, long lasting 
and promotes a sense of belonging and equality. School uniform colours: 
Boys:  Royal Blue shorts and Port Hedland Micromesh Polo Shirt. 

Girls: Royal Blue Skorts/shorts and Port Hedland Micromesh Polo Shirt or Dress. 
Sports: Faction T-shirts. 
PHPS wide-brimmed or legionnaire style hats. 

School bags and Library bags are also available for purchase. 
All school uniforms can be purchased from the Uniform Shop on Wednesdays from 
8.15am till 9am. Orders can be lodged at the front office any day during school hours. 
(Please contact the front office for order forms). 
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Footwear: 

Shoes or closed-in footwear with low heels such as sneakers are recommended. 

Sandals with a back strap are acceptable. Sneakers that stay on feet during exercise 
are required for Physical Education activites. Thongs and slip on shoes are 

unacceptable as they provide inadequate protection to feet and are a common 
cause of accidents in crowded situations and on wet surfaces. 

 
Hair: 

Department of Education & Training Regulations require that long hair be tied back. 

 
Hats: 

The school is a Sun Smart school. All students require a hat. The school has a policy 

of "No Hat - No Play", meaning that students without hats will not be allowed to play 
in uncovered areas. 

 
Decorations: 

Items such as dangling earrings, multiple bangles and jewellery should not be worn 
to school because of the possibility of loss, damage or injury to the wearer, or to 
another child. 

 
Valuable Items: 

The school cannot take responsibility for damage or loss of items such as Mobile 
phones, electronic games and expensive toys. Parents are strongly advised not to 
permit children to bring such items to school. If mobilephones are brought to school 
they must be handed in to the office on arrival at school and can be collected at the 
end of the day (Refer 5.7) . No responsibility can be taken for the loss of valuable 
items not handed in. 

 
Lost Property: 

Found items are placed in the “Lost Property Box” located outside the Sick Bay at the 
Admin Building. 

Items are displayed at the final assembly of the term for parents to claim. 
 

 
4.1 PARENT HELP 

 
The best way a parent can help the school is to take a real interest in what their child 
is doing. 

 
There are many ways in which parents can help and so be part of the school. These 
include help in the classroom, especially during writing and maths activities, as well 
as the library, uniform shop and the canteen. 

 
If you wish to volunteer your support please inform your child’s teacher or the front 
office.  Teachers and staff are most appreciative of any help that is given. 

 
Please ensure you sign in and out in the front office. 

 
4.2 SCHOOL PSYCHOLOGIST 

 
A School Psychologist is available to assist children with learning difficulties or 
behaviour problems. Referrals to the local School Psychologist are made after parent 
/ teacher consultation. 
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4.3 ANCILLARY SERVICES 
 

School Nurse 

A qualified Health Nurse is appointed to conduct medical checks of children at the 
school. They make regular visits to the school. If you require any additional 
appointments please WA Country Health Service on (08) 91741308 

 
Infectious Diseases 

The following common ailments require a period of exclusion from school, unless a 
doctor is prepared to issue a medical certificate to say the child is free from infection 
and well enough to return to normal school activities. 

 
Conjunctivitis Exclusion from school until discharge from 

eyes has ceased. 

Chicken Pox Re-admit when sufficiently recovered. 

Diphtherial/Viral Hepatitis Medical Certificate only. (Notify Health 
Department) 

Impetigo (School Sores) Child will be sent home and must be under 
treatment including use of occlusive dressings. 

Influenza Return when symptoms have subsided. 

Mumps Re-admit on medical certificate of recovery. 

Pediculosis (Nits) Child will be sent home and able to return once 
treated and clear of all eggs. 

Ringworm Child will be sent home and a medical 
certificate will be required to return. Also 
treatment and coverage will be required. 

Rubella (German Measles) Medical certificate or symptoms  subsided. 

Scabies 7 days from onset. 

 
Measles 

Under Health Department regulations, people having contact with infected persons, 
who have not been immunised against measles are to be excluded from school for 
14 days, unless parents of children concerned are prepared to indemnify the school 
and accept responsibility for any consequences that may emerge. 

 
Head Lice 

Parents will be contacted by the school. Parents will be asked to collect their child 
and treat their child’s hair. Parents of other children in the class will be informed that 
lice are evident and to be vigilant in inspecting their child’s hair. 

 
School Chaplain 

A Chaplain is available at certain times during the school term. If you would like your 
child to see him/her, please alert the front office, or class teacher so an appointment 
can be made. 

 

 
4.4 DENTAL THERAPY CENTRE 

 
A Dental Therapy Centre from the Department of Public Health School Dental 
Services, is situated at the school. Service at this Centre is free to all primary and 
high school children and is carried out by a qualified Dental Therapist. 

The Centre's telephone number at Port Hedland Primary is 9173  2529. 

The South Hedland Centre’s number is 9172 1912, located at South Hedland 
Primary. 

 

 
5.1 SCHOOL CANTEEN 
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This is operated by the P&C Association. Proceeds are used to provide financial 
support for the school although essentially the canteen operates on a non-profit 
basis. A price list of available items is available at the front office and on the school 
website. Children may order lunch but this must be done before school starts. A 
lunch order envelope is provided in the class room, as well as at the Canteen. 

You can also order on line by using the Flexischool app which can be downloaded on 
your electrical devices. 

An EFTPOS facility is also available. An account may be set up through the Canteen 
Manager if required. 

The canteen will closed on Mondays. 

The school has a policy of making available healthy and nutritious food only. 

 
*Homemade lunches and water bottles may be stored in the air-conditioned 

classrooms.     Children's  lunch  boxes  and  drink  bottles  should  be  clearly 
labelled. 

 
5.2 BUS 

 
Bus transport is available for children to attend school. This is operated through 
Trans Hedland. A Smart Rider card is required for bus travel and can be ordered on 
line.  If information is required you can collect this from the front office. 

 
5.3 PARKING AREA 

 
Parents are requested to be cautious when approaching the School. Please park 
your vehicle rather than risk an accident by having children disembark from cars 
stopped on roads or in car parks. 

Parking spaces are at a premium, so patience and care are necessary at the start 
and end of each day. 

 

 
5.4 BICYCLES/SKATEBOARDS/SCOOTERS 

 
These must be parked in the bike racks provided. It is recommended that bikes be 
secured with a suitable chain and lock. 

Bikes, skateboards and scooters must not be ridden in the school grounds. This rule 
is strictly enforced in the interest of safety. Children who persist in disregarding the 
rule will not be allowed to ride their bikes to school for a period of time. 

Parents should ensure all bikes meet relevant safety standards. Students riding a 
bike, or scooter/skateboard to school are required by law to wear a helmet. 

 

 
5.5 LIBRARY 

 
The school has a well equipped Library Resource Centre. Children have access to 
the library on a regular basis as part of their class programme. Children are 
encouraged to borrow books - please ensure your child has a library bag to protect 
books. When a borrowed book belonging to the school is lost or damaged, the 
school's policy is for the family to pay the replacement amount for the book. Home 
Readers are also accessed from the Library. 

 
 
 
 

 
5.6 AFTER SCHOOL USE OF SCHOOL GROUNDS 
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Parents are asked to ensure their children do not use the school grounds as a 
playground/skatepark. 

Most of the vandalism that occurs at the school is due to school amenities being used 
as ‘jumps’ for skateboards. 
The School is patrolled by a security company who will report anyone loitering in the 
grounds after school hours. 

If community groups wish to hire out school facilities, please contact the front office. 
 

 
5.7 MOBILE PHONES 

 

In keeping with the changing times, increasing numbers of students have mobile 
phones.  We would prefer that mobile phones are not brought to school. 

If it is essential for your child to have a phone at school, it is to be handed into the 
front office in the morning for safe keeping. 

Parents wishing to contact their child during the school day can do so through the 
front office on 9174 6000. 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

CYCLONE INFORMATION FOR PARENTS 
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This note is to remind parents of the school procedures which are to be adopted if a cyclone threatens 
our area. 

 

PLEASE RETAIN THIS INFORMATION SHEET UNTIL THE THREAT OF A CYCLONE HAS 

PASSED. 

 
 

 

Cyclone Watch/Warning: 

• Children to attend school as normal. 
 

Blue Alert 

• The school will usually remain open. 

• If a Yellow Alert is likely to be declared at some time during the school day the school will not 
open - children will remain at home. 

• If the school is to close, this information will be broadcast between 6.30pm and 6.45pm, and 
between 6.30am and 6.45am on: 

Spirit Radio (frequency 1026) ph: 9140 1999 

ABC Radio 6KP (frequency 702) ph: 9183 5011 

The closure advice will be repeated each morning until the decision to re-open the school is 
made. 

• School buses may be affected at this stage. 

Any change to the bus operation will be given on the radio at the above times. 

• PLEASE DO NOT RING THE SCHOOL. All information and updated reports relating to 
warnings and school closures ARE ISSUED ON THE RADIO. Please keep yourself informed. 

 

Yellow Alert 

• If a Yellow Alert is declared during a school day, the following will occur: 

• Yellow alert prior to lunch – students can be picked up immediately from their classroom. 
The school will close at lunch time. Students will not be sent home until instructions are 
received from parents. 

• Yellow alert after lunch – students can be picked up immediately from their classroom.  The 
school will close at the usual time. 

• At no time will students be sent home until instructions are received from parents. 

• The above does not preclude immediate closure in extenuating circumstances and if deemed 
necessary by the Cyclone Committee. 

 

Red Alert 

• School will remain shut during a Red Alert. 

• In the event that a "Red Alert" is proclaimed after 2.00pm, schools will remain closed the 
following day. 

• In the event that a Red Alert is proclaimed after 2.00pm but subsequently cancelled, the 
District Director in consultation with the Cyclone Committee has the discretion to ensure that 
schools open the following day. 

 

AFTER THE CYCLONE 
 

If a Red Alert is called after 2.00pm schools will generally be shut the following day to allow for 
assessment and repair of serious damage. Please continue to listen to the radio to receive information 
as to when schools will open. 

Please keep yourself informed via the radio, until all threat from the cyclone is past. 


